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Job Description: Education and Governance Project Coordinator

Partners-Jordan is seeking to hire a part-time or full-time Education and Governance Coordinator
for a project on Collaborative Social Accountability in Jordan’s Education System.

The Education Coordinator will be responsible for smooth and efficient communication
regarding project activities and for successful project implementation and management which
will require frequent travel to project sites.

Start Date: Immediate
Project Duration: November 2019 - June 2021

Technical Requirements:

The selected candidate will have at least 8 years of upper-level experience in leading programs
independently and coordinating communication between various levels of government and
development sectors in Jordan related to the following topics: good governance, accountability,
human rights, and education reform.

The chosen candidate will also have experience in the public sector in Jordan e.g. Ministry of
Education, Education Directorates, schools, etc.

Specific Responsibilities:
1. Coordinate with senior project management to ensure effective implementation of the
project activities based on the work plan and project objectives.
2. Work closely with senior project management and the MOE to identify and select schools
for the project.
3. Facilitate meetings, site visits, and workshops to communicate the project objectives and
ensure timely implementation according to the project schedule.
4. Develop, maintain, and improve mutual and beneficial relationships with key
stakeholders and provide capacity building through advocacy.
Maintain proper documentation for meetings and workshops.
6. Assist senior project management in obtaining data required for project implementation
from the MOE and relevant stakeholders.
7. Be responsible for day-to-day project correspondence, information sharing, and ensuring
that appropriate follow-up actions are taken.
8. Collaborate with project counterparts on day-to-day implementation of project activities.
9. Ensure relevant information is promptly communicated to all.
10. Assist in obtaining official approvals required for project implementation.

o

Required Experience and Educational Background:
1. The candidate will have a postgraduate degree in addition to relevant career experience.
2. The candidate will have experience in research and technical report writing and will be
able to share samples of independently completed work.
3. The candidate will be fluent in Arabic and proficient or fluent in English.
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The candidate will be able to collaborate well and deliver work in a timely manner.

The candidate will have the ability to write clearly and concisely and to communicate
effectively orally.

The candidate will have a working proficiency in using Microsoft Office (including MS
Word, MS Excel, PowerPoint, etc.).

The candidate will have professional experience in public speaking and facilitating high-
level meetings, workshops, and trainings among civil society organizations and
government ministries.

Soft Skills Required:

1.
2.
3.
4.

5.

The candidate will be able to manage processes and maintain accurate records.

The candidate will be able to work independently and maintain flexible working hours.
The candidate will have effective organizational skills and the ability to complete work in
an efficient and timely manner.

The candidate will have strong time management skills and the ability to coordinate tasks
to meet deadlines.

The candidate will be a team player and have good interpersonal skills along with the
ability to develop and maintain effective work relationships with colleagues.

The selected candidate will have demonstrated experience in building effective collaborations
with various stakeholders at the local and national level.

The salary is competitive and proportionate to experience. It includes social security and partial
medical benefits.

If interested, please submit the following to careers@partners-jordan.org:

1.
2.

CcVv
Cover Letter

Kindly note that applications without both documents will not be considered.

Deadline: November 26, 2019 or until the position is filled
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